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RECORD OF GIFTS
A Record of Gifts Form must be completed for all gift purchases. 
Please see the WPS Gifts & Fringe Benefits Policy for information regarding gift guidelines and restrictions. 
Date of Purchase: 										
School/Department: 										
Gift(s) Purchased (circle one):		gift cards		apparel			other
If other, please describe: 									
Reason for Gift Purchase: 									
Funds Used (School Activity Funds, Grant, etc.):  						
Gift Recipient(s) include (circle one):	students	volunteers	employees	other
Please provide recipient information. If more space is needed, please attach another page.
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